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This planning template is designed to facilitate the work of state-level personnel in reviewing the status of each area of state responsibility and determining next steps. Technical assistance providers can be helpful in supporting this review. This template can help state-level personnel translate the recommendations of the Institute of Education Sciences (IES) Practice Guide Teaching Elementary School Students to Be Effective Writers into actions and policy options, encourage systematic identification of existing strategies or gaps, and establish a coordinated and coherent statewide support system. This template provides guidelines that users might want to adapt for their particular context.

	Area of State Responsibility
	In Place/Needs to Be Developed
	Evidence
	Potential Next Steps

	Examples
	
	
	

	The state has writing content expert(s) on staff or accessible to work within a state support system.
	Needs to Be Developed 

The state has writing content experts but they have limited time available to support districts.
	Roles and responsibilities document for content experts.

Time spent directly supporting districts.
	Review roles and responsibilities to see how content experts’ time might be leveraged to provide additional support.

Differentiate support based on needs as evidenced by data.

	The state has disseminated Practice Guide information about teaching writing for elementary school students and Common Core State Standards for  English Language Arts to school and district writing and/or curriculum coordinators.
	Needs to Be Developed

The state disseminates information but offers limited time for networking and sharing effective instructional practices for writing.
	List of resources disseminated on effective writing instruction.
	Develop a virtual community for sharing best practices for effective writing instruction.

	A. State Leadership
	
	
	

	1. The state has writing content expert(s) on staff or accessible to work within a state support system.
	
	
	

	2. The state has disseminated Practice Guide information about teaching writing for elementary school students and Common Core State Standards for Writing and English Language Arts to school and district writing and/or curriculum coordinators.
	
	
	

	3. The state facilitates district and school writing leaders’ networking and sharing of evidence-based instruction practices for teaching writing.
	
	
	

	4. The state disseminates current research findings about regularly teaching writing through multiple formats.
	
	
	

	5. The state prioritizes writing and writing instruction and emphasizes it to state, district, and school personnel.
	
	
	

	B. Setting Standards and Expectations
	
	
	

	1. The state has reviewed the IES Practice Guide recommendations and Common Core State Standards for English Language Arts, and has made appropriate adjustments in the state standards.
	
	
	

	2. The state has developed and communicated state policy and procedures for K–6 writing content standards.
	
	
	

	C. Recommending Research-Based Curricular and Instructional Resources, Including Assessments 
	
	
	

	1. The state has advocated for or supported the development of a writing curriculum aligned with recommendations related to developing conceptual understanding and procedural knowledge about the writing process.
	
	
	

	2. The state has incorporated expectations for conceptual and procedural knowledge proficiency in writing into state writing and/or English language arts assessments. 
	
	
	

	3. The state has identified writing programs and materials aligned with the Practice Guide recommendations and/or the criteria for selecting writing programs and materials.
	
	
	

	4. The state has supported the implementation of benchmark and progress monitoring assessments that gauge students’ writing proficiency. 
	
	
	

	D. Ensuring the High Quality of Staff
	
	
	

	1. The state provides district writing leaders with professional development on K–6 instructional strategies, emphasizing developing an understanding of foundational writing skills (handwriting, spelling, sentence construction, typing, and word processing) and the writing process.
	
	
	

	2. The state recommends that districts provide K–6 writing teachers with professional development on teaching foundational writing skills and the writing process.
	
	
	

	3. The state has reviewed teacher licensure requirements for K–6 teachers to ensure that preservice preparation programs include adequate attention to writing content and pedagogy.  
	
	
	

	4. The state provides licensure/ endorsements criteria for writing/ English language arts coaches.  
	
	
	

	E. Tracking Progress/Holding Districts Accountable for Student Performance
	
	
	

	1. The state ensures all students are assessed in writing, including foundational skills and the writing process.
	
	
	

	2. As part of tracking statewide progress, the state analyzes disaggregated state and district writing performance data,  comparing students’ proficiency against expectations.
	
	
	

	F. Developing and Implementing Support Systems for Districts and Schools
	
	
	

	1. The state ensures state and local school improvement specialists provide consistent messages about teaching writing as an important way for students to develop an early foundation for effectively and efficiently communicating ideas. 
	
	
	

	2. The state’s school improvement teams include staff with expertise in writing instruction.
	
	
	

	G. Ensuring Fiscal Adequacy and Equity
	
	
	

	1. The state provides recommendations for using federal and state funds to support professional development on writing instruction. 
	
	
	

	2. The state provides guidance for using federal and state funds to support technology use in teaching foundational writing skills and the writing process. 
	
	
	

	3. The state ensures that Title I funds serving students in need of writing support are addressing state English language arts/writing standards.
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